Bylaws of [insert chapter’s greek-letter name] Chapter of 

Alpha Chi Omega

Adopted:  __________________

ARTICLE I.
NAME

Section 1.
The organization shall be known as __________________(Greek Chapter name and geographic and/or virtual identifier) Alumnae Chapter of Alpha Chi Omega.

ARTICLE II.
OBJECTIVES
Section 1.

The objectives of the __________________ Chapter shall be:

(a) To stimulate interest in the Fraternity at large on the 

part of members of Alpha Chi Omega in this area.

(b) To increase recognition and respect for Alpha Chi Omega.

(c) To observe Founders’ Day (October 15) and Hera Day (March 1).

(d) To support the Alpha Chi Omega Foundation.

(e) To support collegiate chapter(s).

(f) To actively participate in Alumnae Panhellenic.

(g) To promote the fine arts among its members and in the community.

(h) To support Alpha Chi Omega’s national philanthropies at a local level.  

(i) To welcome any member who relocates to the area.
ARTICLE III.
MEMBERSHIP

Section 1.
______________________ Chapter of Alpha Chi Omega shall be 


open to all Alpha Chi Omega alumnae in good standing.
ARTICLE IV.
DUES AND FEES

Section 1. 
Voting members of this Chapter shall pay annually:


Dues of $ (_________________) which include:

(a) Local dues of $ _________ for operating expenses.
(b) National dues of $7.00 per member.
ARTICLE V.
FISCAL

Section 1.

The fiscal year of the ___________________ Chapter of Alpha 



Chi Omega shall be August 1 to July 31.
ARTICLE VI.
OFFICERS

Section 1.

The required officers are:

President 

Secretary/Treasurer

Other officers may be elected as determined necessary to meet the chapter’s needs. 

Section 2.

Vacancy:

In the event of a vacancy of a required officer, the chapter shall 
elect a replacement by special election as soon as possible.
Headquarters shall be notified of a change in officers within 5 calendar days.
Section 3.

Removal from Office:




A president, treasurer, or other elected officer, may be removed 
from office by a two-thirds vote of the chapter’s members, by the Province Alumnae Chair, or by other designated representative of the National Fraternity.
ARTICLE VII.
ELECTIONS

Section 1.
Election of officers shall be held annually or bi-annually as determined by the local chapter.

Section 2.
The names of the officers shall be reported annually to Headquarters  on Form A68, Report of Alumnae Chapter Officers.


Section 3.
The delegate to the national convention shall be the chapter president or a representative agreed upon by the chapter.  
ARTICLE VIII.
MEETINGS
Section 1.

There shall be a minimum of one meeting per year. 

ARTICLE IX.
DUTIES OF OFFICERS

Section 1.

PRESIDENT



(a The president shall call and preside at all Chapter meetings 



of _________________ Chapter.




(b) The president shall receive all correspondence from 




Headquarters and report applicable information to the chapter. 

(c)  The president shall annually submit Form A165, Annual President’s Questionnaire and provide a copy of the chapter’s bylaws to Headquarters by the specified date.
(d)  The President shall appoint all committee chairs for the period of her term.

(e) The President shall report to the chapter on the proceedings of the National Convention or other National, State or Province Meetings.
Section 2.





TREASURER
(a) The Treasurer shall work with other officers to determine a budget for the fiscal year.
(b) The Treasurer shall collect dues annually as set forth by the chapter and forward National dues to Headquarters by the published deadline.
(c) The Treasurer shall submit Form A105, Annual Financial Report of Alumnae Chapters, to Headquarters no later than the published deadline each year.  
(d) The Treasurer shall co-sign all checks with the president.
(e) The Treasurer shall file Form 990-N with the IRS annually by December fifteenth.

(f) The Treasurer shall retain all records for seven years and submit the records for audit as may be required.
(g) The Treasurer shall maintain records to substantiate any relevant state tax exempt status.


ARTICLE X.
AMENDMENTS

Section 1.
These bylaws may be amended or revised by a vote of the membership at a business meeting. Advance notice of any proposed amendments or revisions shall be given to the membership.

ARTICLE XI.  
PROCEDURE

Section 1.
Any questions of order not prescribed in these bylaws or in the Alpha Chi Omega Articles of Incorporation, Bylaws or heritage Documents, shall be decided according to Robert’s Rules of Order, Newly Revised.
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