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Alumnae Chapter President 

Calendar at a Glance

Fiscal Year:  August 1 – July 31
August

· Beginning of Fiscal Year

· Touch base with your Province Alumnae Chair regarding goals for the upcoming program year.

· Begin planning for Founders’ Day and Domestic Violence Awareness Month Activities. 
· Help with collegiate recruitment (if applicable)


· Plan for fall/spring (events, province gatherings, newsletters, etc.)

· Submit the A68, Report of Chapter Officers Form, if officers have changed over the summer

September

· Treasurers should plan to file 990-N to IRS and begin to prepare Form A105, Annual Financial Report, to send to HQ; copies of both are due to HQ October 31st.

· Alumnae Chapter Presidents’ Conference Call – Alumnae Resource Specialist Spotlight

· Due: 

· Form A165, Alumnae Chapter Annual Report to HQ, September 10th
· Applications for province officers due September 15th (every other year)
October

· Domestic Violence Awareness Month

· Founders’ Day, October 15

· Make a donation to the Alpha Chi Omega foundation of $18.85 in honor of Founders’ Day (encouraged)

· Due: 

· File 990-N (e-Postcard) to IRS, October 31st

· Form A105, Annual Financial Report to HQ, October 31st, (send a copy of 990-N with Form A105)
November

· Holiday Events

· Schedule a mid-year check in with your Province Alumnae Chair 

· HQ will send nomination forms for individual alumnae awards -nominations are due February 1st.

· HQ will send materials for the alumnae chapter award; submissions due March 1st

December

· Hall of Commitment for graduates

January

· Obtain a listing of 50-year, 60-year and 75-year members in your area.

· Province officer election materials will be sent to the chapters – plan to meet to discuss and vote!

· Complete your alumnae awards nomination forms! Due February 1st.

· HQ mails Form A55, Administrative Fees due March 20th
February

· MacDowell Month

· Alumnae Chapter Presidents’ Conference Call – Alumnae Technology Specialist Spotlight

· Administrative fees are due to HQ next month.

· Due: 

· Individual Alumnae Awards nominations to HQ, February 1s
March 

· Hera Day, March 1st
· Contact collegiate chapters to begin planning Hall of Commitments

· Register for Convention  (every other year) 

· Begin to review your bylaws, updated bylaws for next fiscal year are due to HQ May 31st
· Due:  
· Alumnae Chapter Awards submissions are due March 1st (every other year)
· Form A55, Administrative Fees to HQ due March 20th
April

· Celebrate Volunteer Appreciation Week: for all volunteers to assist your alumnae chapter

· Schedule an end of the year wrap up with your Province Alumnae Chair 

· Hall of Commitments

May

· Begin plans for next year
· Hold officer elections (if applicable)

· Alumnae Chapter Presidents’ Conference Call – Alumnae Ritual Specialist Spotlight
· Due: 
· Updated by-laws for next fiscal year to HQ, May 31st

June
· Request an updated geographical listing from Alpha Chi Omega headquarters, A86
July

· National Convention (every other year)

· End of Fiscal Year, July 31st
Please remember:

· Send in Form A68, Alumnae Chapter Officers Report when you have a change in President and/or Treasurer
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